
When opened in MS Excel, it will look like the image below. Select and delete

columns B, C, D, and E.

The file will now look like the image below. Delete the data in the first row.

Next, select the data in Column A, click on “Data”, and then on “Text to Columns”



Select “Delimited”, and then click “Next”

Select only “Other” as the delimiter, and put a vertical bar “|” into the text box. 

The vertical bar is usually on the top right side of your keyboard.

Now, all of your data is in individual cells. To do the analysis, you can copy the 

sort data into an Excel Type 2 Worksheet and import into KADE.


